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[IOLLKO/IbHOro 06pa3oBaTesibHOro yupexaeHus ropoga PoctoBa Ha loHy «/ZleTckui cag Ne9»

1. O6wWMe NoNoKeHus

1 .Hactoawmm MopsgoK pa3paboTKM U YTBEPKAEHUSA SIOKa/IbHbIX HOPMATMBHbIX aKTOB
MYHMLUMMNAbHOMO GI0AXKEeTHOr0 AOLLIKO/IbHOrO 06pa3oBaTe/ibHOro yupexaeHusa ropoga PoctoBa Ha
JoHy <«/JleTckmui cag Ne9» (aanee - MNopsaaok) pa3paboTaH C Lesiblo pasrpaHMYeHMsA NOJTHOMOUUMI,
onpefeneHus nopsiaka AeMCcTBUM, M HarnpaB/ieH BO M36eKaHMe HapyLEHUMA KOHCTUTYLIMOHHBIX
HOpPM, HOpPM TPYZAOBOr0 3aKOHOAATEIbCTBA, 3aKOHOAATE/IbCTBA 06 06pa30BaHUM U MHBIX MPaB U
CcB0OGOA rpaxAaaH.

HacToswmi Mopagok onpeaenseT obuwme Tpe6oBaHMs K MOPAAKY pa3paboTKM NMPOEKTOB JIOKA/IbHbIX
HOPMAaTUBHbIX aKTOB, OCHOBHble TPEBOBAHUA K COZEPIKaHMIO JIOKa/IbHbIX HOPMATMBHbIX aKTOB,
NopsAKY NPUHATUSA YKa3aHHbIX aKTOB, a TaKKe BHECEHUE B HUX JOMOIHEHMM M USMEHEHUM.

2. MoHATME NTIOKa/IbHbIX HOPMATMBHbIX aKTOB

2.1. MoHATHE NOKaNbHOrO HOPMATUBHOIO aKTa. [1og IoKa/ibHbIMM HOPMATUBHBIMM akTaMM B CMbICNe
HacTosulero Mopsaka NOHUMAalTCA pa3pabaTbiBaeMble U MPUHMMAEMbIE B MyHULIMMAIbHOTO
GIAKETHOMO [JOLWKO/IbHOrO 06pa30BaTe/IbHOMO yupexkaeHua ropoda PoctoBa Ha JoHy «/eTckui
cag Ne9» (panee -MBZ0Y) B COOTBETCTBUM C €r0 KOMNETEHLMEN, ONpeaeIeHHON AeNCTBYOWUM
3aKoHOZaTeNbCTBOM M YcTaBoM [0OY, BHYTPEHHME AOKYMEHTbI, YyCTaHaB/MBAIOLLME HOPMbI
(npaBuna) obLLErO XapaKTepa, NpeJHasHa4YeHHbIe ANA PErYIMPOBaHMA NMPOM3BOACTBEHHOM,
ynpaBaeH4YeCcKoM, OMHAHCOBOM, KaZpoBOM M MHOM (DYHKLMOHAIbHOM AeATeNbHOCTU BHYTpM [0Y.
JloKaIbHbIM HOPMATUBHbIM aKTOM BbICLLEM IOPUAUYECKOM CUbI MpU3HaeTca YcTtas A0Y.

2.2. JlokanbHble HOPMATUBHbBIE aKTbl, pEryMpyroLmMe obpasoBaTtesibHbIM npouecc B 40Y.
JlaHHble /IoKa/IbHble HOPMATMBHbIE aKTbl, peryvpyoLime obpasoBaTesibHbiM npouecc B 40Y
KOHKPETM3MPYIOT NpaBa M 06513aHHOCTM Y4aCTHMKOB 06pa30oBaTe/IbHbIX OTHOLLEHWM.

2.3. JlokanbHble HOPMATUBHbIE aKTbl, PEryUpYLOLME TPYAOBble OTHOWeEHUs B 0Y.

[laHHble JIOKa/IbHble HOPMATMBHbIE aKTbl COCTAB/IAT 0CO6YI 06/1aCTb OTHOLIEHMI MEXKAY
pabotogartenem 1 pabotHMkamm J0Y. PaspabaTbiBatoTCca 418 peanmsaumm npaB paboTHUKOB,
UCMONIHEHMS MMM 065I3aHHOCTEN, NOAAEPIKAHUSA AUCLMIIMHBI B TPYAOBOM KosinekTmse J0Y.

HopMbl loKanbHbIX HOpMATMBHbIX akToB A0Y, yxyAlaroLme noioxKeHne paboTHUMKOB MO CPaBHEHMIO
C YCTaHOBJIEHHbIM TPYA0BbIM 3aKOHOAATE/IbCTBOM M UHBbIMM HOPMATMBHbBIMU NMPABOBbIMU aKTaMM,
coAepKallMMM HOPMbl TPYAOBOMO NpaBa, KO/IJIEKTUBHbIM O0rOBOPOM, COM/IallEHMAMM, a TaKKe
JIOKa/IbHble HOPMATMBHbIE aKTbl, NMPUHATbIE 6€3 COBJIIAEHMA YCTAHOBIEHHOrO CTaTheln 372
TpynoBoro KogeKkca opraHa paboTHMKOB, He MoA/EXKaT MPUMEHEHMIO.

JlokanbHble HopMaTHBHble akTbl 0Y yTBep:KalTcs paboToAaTeNiem (3aBeAyOWMM) B Npeaenax
KOMMETEHLUN B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATE/IbCTBOM M MHbIMM HOPMATMBHbIMM
NMpaBOBbIMM aKTaMM, COAEPKALLMMU HOPMbI TPYAOBOIO NpaBa, KOJIEKTUBHbIMM L,OrOBOPaMM,
cornaweHnsamu (4. 1 ct. 8 TK POD).



2.4. YHndrumpoBaHHbIX HOPM ANA NPUHATUA JIOKaJIbHbIX HOPMATMBHbBIX akToB JOY He
yCcTaHaBAMBaeTcA. MICKIUYeHMe COCTaBAAIT WTaTHOe pacnucaHme (cpopma Ne T-3), rpadmk
oTnycKoB (dopma Ne T-7) 1 popMbl IOKa/IbHbIX HOPMATMBHBIX aKTOB, POPMbI OCTasIbHbIX JIOKa/IbHbIX
HOpMaTMBHbIX aKToB 0Y paboToaaTesib (3aBeAyiolLmi) onpeaensieT CaMoCTOATE/IbHO. 3TO MOryT
ObITb: MHCTPYKLMU, METOAMKM, MONOKEHUA, NpaBuiIa, CTaHAapTbl, NPMKasbl, U Ap.

3. Knaccudurkauma noKaibHbIX aKTOB:
3.1. lNo cTeneHn 3Ha4YMMOCTH:

- 06s3aTe IbHble - COCTaB TaKMX JIOKa/IbHbIX aKTOB OnpefeseH TPYyAOBbIM 3aKOHOAATE/IbCTBOM.
TpyaoBol Kogekc PO coaepkuT NpsIMOE YKasaHWe Ha NPUHATUE NOAOBHbIX JOKYMEHTOB
(Hanpumep, cT. cT. 189, 135 TK PO).

- Heobs3aTe/ibHble - TakMe AOKYMEHTbI NPpAMO HE NpeyCMOTPEHbI TPYAOBbIM 3aKOHOAATE/IbCTBOM,
pa60To,anenb NMPUHNMAET J1I0KaJ/IbHbIE aKTbl MO CBOEMY YCMOTPEHUIO.

3.2. Mo cdhepe aencTeumA:

- 06LLero xapakTepa, pacnpoCTpaHALWMECA HA BCIO OPraHW3auumio;
- CMeuManbHOro XxapakTepa, Kacalwmecsa oTAe bHbIX BOMPOCOB.
3.3. Mo Kpyry numu;:

- pacnpoCcTpaHALMECA Ha BCEX PabOTHMKOB OpraHM3aumm;

- PacnpoCTpaHALMECA Ha ONpeAeIEHHY0 KaTeropuio paboTHMKOB;
3.4. No cnocoby NpuHATMA:

- MPUHUMaEMble paboToAaTeNleM eLMHOJIMYHO;

- MPUHUMAEMbIE C Y4ETOM MHEHMA MPeACTaBUTEIbHOrO opraHa paboTHMKOB. B 3ToM ciiyyae npu
MPUHATMM JIOKA/IbHbIX aKTOB HEO6X0AMMO CO6.104aTh NOPAAOK, NPeAyCMOTPEHHbIM CT. 372 TK PO.

3.5. Mo cpoky aencTeus:

- MOCTOSHHOIO AEMUCTBUSA - 6ECCPOYHbIE;
- C onpeAeneHHbIM CPOKOM AEMCTBUS.
3.6. o CpOKY XpaHeHuA:

- MOCTOSAAHHOIO XpaHeHMs;

-75 ner;

- apyrue.

4. CTpyKTypa M cofepKaHne JI0Ka/lbHbIX HOPMATMBHbIX aKTOB

4.1. CTpyKTypa 1 coaeprkaHue JI0Ka/IbHbIX HOPMATUBHbIX AaKTOB 3aBMCAT OT Kpyra BONpPOCOB, B
OTHOLLEHMM KOTOPbIX HEOGXOAMMO MPUHATUE TAKMX aKTOB.

YCNOBHO CTPYKTYPY JIOKa/IbHbIX aKTOB MOXHO PasAe/InTb Ha C/IefyHoLMe YacTum:

- 06LLMEe NONOKEHUA: NepeYeHb PeryIMpyeMbIX BONPOCOB; HOPMATMBHbIE MPABOBbLIE AKTbl, B
COOTBETCTBMM C KOTOPbIMM JIOKa/IbHbIM aKT MPUHMMAETCA; NoApPa3AeIeHNsA UM KaTeropmm
paboTHMKOB, MoAnajatolme nog AEUCTBME JIOKA/IbHOTO aKTa;

- OCHOBHaA 4acCTb: npaea 1 0643aHHOCTH paGOTHMKa 7 paGOTOAaTEHH; npoueaypsbl, He
onpeaeneHHble 3aKoOHOA4ATE/IbCTBOM; NOPAAOK B3aMMO,CI,el\;ICTBMFI CTPYKTYPHbIX no,qpa3,qeneHm‘/'1 B
3aBMCUMOCTH OT CI'IeLI,l/ICbMKM JIOKaJIbHOIr 0 aKTa; ,Cl,el‘/liCTBl/IFl CTOPOH, CPOKK, OTBETCTBEHHOCTb U MPp.

- 3aKJI4YUTEJIbHbIE NOJIOKEHUNA: BpeMA BCTYNJIEHMA JIOKaJ/IbHOIoO akTa B CMly, NepeYYeHb JIOKaJ/IbHbIX
aKTOB U1 OTAE/IbHbIX I'IOJTO)'KeHMI‘/’i, npekpawatowmx p,ei/'tcmme C MPHUHATHEM HOBOIo aKTa.

JloKasibHble aKTbl MOTYT coaeprkatb NpUIoKeEHMA, KaCalolwmeca BONnpoCcoB, OTPaXeHHbIX B 3TUX
aKTaxX.
4.2. TeKCT NoKasbHOro HOPMATUBHOIO aKTa COCTaBJ/IAETCA Ha PYCCKOM A3bIKE.



5. Pa3pa6oTKa HOpMaTMBHOIO JIOKaJ/IbHOIO aKTa

MpoeKTbl o0KabHbIX HOPMATMBHBIX aKTOB pa3pabaTbiBalOTCA Mo peLleHuto Megarormyeckoro
coBeTa, O6Lero cobpaHMsa paboTHMKOB yUpeXAeHUA UM agMmMHucTpaumm 40Y B 3aBUCUMMOCTM OT
UX KOMMETEHUMM, onpeaesieHHOM 3aKOHOM M YcTaBom [0Y.

5.1. JTanbl pa3paboTKu1 NPOEKTOB JIOKa/IbHbIX HOPMATUBHbIX aKTOB:

5.2. OnpegeneHne BONPOCOB, MO KOTOPbIM TPEGYIOTCA pa3paboTKa M YTBEPKAEHUE JIOKA/IbHOrO
HOPMATMBHOr O aKTa. MoTpe6HOCTb BLIABNAETCA B XOA€ COBELLAHUM, cobpaHuii. CaMM paboTHUKM
Z0Y MoryT BbICTYNWTb C MHULMATMBOM CO34aHMA JIOKA/IbHOrO HOPMATUBHOIO aKTa Mpu BbISIBIEHMU B
Xoz4e paboTbl HeYperyIMpoBaHHbIX BOMPOCOB.

5.3. Co3aaHue paboye rpynmbl No pa3paboTKe JIOKa/IbHOr0 HOPMATMBHOIO aKTa.

5.4. Ha3HauyeHWe 0TBETCTBEHHOIr0 pyKoBoAUTENS paboyei rpynnbl, KOTOPbIM ByaeT
KOOpPAMHMPOBaTb Y4aCTHMKOB M KOHTPO/IMPOBaTb YCTAaHOB/EHHbIE CPOKM Pa3paboTKM JIOKAJIbHOIro
HOPMATUBHOrO akTa. OCTasibHble YEHbI FPynnbl BpaBe BHOCUMTb NPEeA/IOKEHUS U 3aMeYaHMsa B Xoae
NoAroTOBKM NpoeKTa AoKyMeHTa. pu Heo6X0AMMOCTU OTBETCTBEHHDBIN MCNONHWUTE b AopabaTbiBaeT
€ro C y4eTOM BHECEHHbIX 3aMeYaHUM.

5.5.CornacoBaHue NpoeKTa JIoKa/IbHOro akTa. Ha JaHHOM 3Tane NpoeKT Heo6X0AUMO COorlacoBaThb C
yYaCTHMKaMM paboyer rpynnbl M ApYrMMU 3aMHTEPECOBAHHbBIMU JINLLAMM

5.6.Mocne cornacoBaHMA NPOEKT NepeAaeTca Ha yTBepKaeHue pabotodatento. Ecam ana npuHaTma
JIOKaJIbHOr0 aKTa He06XOAMMO YUMUTbIBaTb MHEHME NPeACTaBMTE/IbHOrO OpraHa

paboTHWMKOB (Mpodcoto3a), To A0 YTBEPKAEHMA paboTogaTenieM NPOEKT AOKYMEHTa M 060CHOBaHME
Nno HeMy AOJIKHbl ObITb HanpaB/ieHbl B 3TOT opraH, (CT. 372 TK P®.)

6. Mp1HATHE NOKa/IbHbIX HOPMATUBHbIX aKTOB
6.1.CornacHo cT. 12 TK P® nokasnbHbIM aKT BCTYMNaeT B CU/Y CO AHS €ro NpUHATUA paboTodaTeniem
WX CO AHA, YKa3aHHOr0 B 3TOM JOKYMEHTe.

PaboTozatesib MOXKET MPUHATL JIOKaJIbHbIE aKTbl CIeAYHWMMM CNOCOH6aMM:
- YTBEPAUTD;
- M34aTb NPUKa3s (pacrnopsxeHne) 06 yTBEPKAEHUMU JIOKAJIbHOTO aKTa.

6.2.YTBEpXKAan /IoKaNbHbIM aKT, paboToaaTe b A0JIKEH NOCTaBUTb NOAMMUCHL B pekBusmTe “I'pud
YTBEPKAEHUA AOKYMEHTA”. ITOT PEKBM3WUT pacnosiaraloT B NPaBOM BEPXHEM Yy JOKYMEHTa.
Momnmo noanucu rpmd JoxKeH cocToaTb M3 cnoBa YTBEPYKAAKD (6e3 KaBblueK), HAMMEHOBaHMA
JOIKHOCTM /IMUA, YTBEPXKAAOLWEro JOKYMEHT, ero MHMUManoB, baMmManm 1 aaTbl NoANMCaHMA.

6.3.Mpu yTBEPKAEHMM JOKYMEHTA HECKO/IBKUMM [LO/IKHOCTHBIMM JIMLAMM MX MOAMMCU pacrnosiaraioT
Ha OZIHOM YpOBHe.

6.4.J10KaIbHbIM aKT MOXKET NMPUHMMATLCA NYTEM U3JaHUS MNMpUKasa (PacrnopsXKeHus ).
YHUpUuMpoBaHHOM hOpMbI A/1A TaKOro NpuUKasa He NpesyCMOTPEHO, NO3TOMY paboTofaTteslb
BMNpaBe onpefeMTb ee CaMOCTOATE/IbHO. B nprKase 06 yTBep>KAEHUM NOKa/IbHOMO aKTa
Heob6xo0AMMO OTpasuThb:

- laTy BBEJEHUSA JIOKA/IbHOrO aKTa B AEMCTBME;
- YKa3aHue 06 03HAaKOMJ/IEHUM PAaBOTHMKOB C JIOKA/IbHbIM aKTOM M CPOKM AN 3TOr0;
- haMMAUK 1 JONIKHOCTM /UL, OTBETCTBEHHBIX 3a COG/I0AEHUE JIOKA/IbHOTO aKTa;

- Apyrve ycnoBus.



7. O3HaKOM/IEHME YHaCTHUMKOB 06pa3oBaTe/ibHOro npouecca ¢ JIokajbHbIMU

HOPMAaTMBHbIMU aKTaMM1

7.1. PaBOTHMKM opraHm3aumm (4actb 2 ctatbm 22 TK P®) B 06A3aTeIbHOM NOpPAAKE AO/KHbI ObITh
03HaKOMJIEHbI NMOJ, IMYHYI POCMMCb CO BCEMM JIOKa/IbHbIMM HOPMATMBHbIMW aKTamu,
NPUHUMAEMBIMU B YUPEKAEHUM HEMOCPELCTBEHHO CBA3AHHBIMM C MX TPYZLOBOM AE€ATENbHOCTbIO.
Ecnm nokanbHbIM akT KacaeTca 06y4aloWwmxcs, X pOAUTENEN, OH AO/IKEH BbITb JOBEAEH A0 UX
cBeAeHUA.

7.2. Poautenu (3akoHHble NPeACTaBMUTENN) 3HAKOMATCA C JIOKa/IbHbIMU HOPMATMBHBIMKW aKTamK npu
MOCTYNJ/IEHUU B LOLLUKOJIbHYI0O 06pa3oBaTe/IbHYI0 OpraHM3auumio.

7.3. JloKanbHble HOPMATUBHbIE aKTbl Pa3meLLaloTcA Ha oduumanibHOM carTe J0Y.

8. M3MeHeHne NoKaJibHbIX HOPMATUBHbIX aKTOB
8.1.PaboTogartenb BnpaBe BHOCHUTb M3MEHEHMS B JIOKAJIbHbIE aKTbl:

- B CBA3M CO BCTYMN/IEHMEM B CMAY IM60 M3MEHEHMEM 3aKOHA MU PYroro HOPMaTMBHOIO MPaBOBOroO
aKTa, CoZieprKallero HopMbl TPYZ0BOro NpaBa, KOJIIEKTUBHOMO A0roBopa, COr/alleHus;

- 10 COBCTBEHHOMY YCMOTPEHMI0. B 3TOM c/lyyae BaXKHO, YTOObI MPMHUMAEMbIE JIOKaJIbHbIE aKTbl HE
YXYyALIA/IM NOIOKEHNA PABOTHUKOB NO CPABHEHUIO C TPYZOBbIM 3aKOHOAATE/IbCTBOM,
KONNEKTUBHbIMW AOrOBOPaMM, CorialeHmnamMu (4. 4 ct. 8 TK PO).

8.2.M3MeHeHMA BHOCATCA B TOM Ke NOpsAKe, B KOTOPOM JIOKa/IbHbIM aKT paspabatbiBasica u
yTBep¥Aasca nepBoHavyasibHO. Heo6xoaMMO yumTbiBaTb, YTO M3MEHEHMA MOrYT 3aTparmeaTb
onpejesieHHble CTOPOHAMM YCI0BMUA TPYAOBOro A0roBopa, a corsiacHo cT1. 72 TK PO 310 gonyctumo
TOJIbKO MO CorialeHunio CTopoH. PaboToaaresib BripaBe B OAHOCTOPOHHEM MOPAAKE U3MEHATb
yC10BMA TPYZOBOro A0roBopa TOJIbKO B C/lydae OpraHU3auMOHHbIX UM TEXHOIOMMYECKMX
M3MEHEHWUIM YCI0BUM TpyAa. MNpr 3TOM HEOBXOAMMO CO6/II0AAaTb NPoLEeAypY, ONpeAeneHHyo B CT. 74
TK PO.

9. OTMeHa /1I0KaJIbHbIX aKTOB.
9.1.CornacHo cT. 12 TK P® ocHOBaHMSAMM A/1A NPEKpaLLEHMSA 4eMCTBMSA JIOKA/IbHOMO aKTa MM
OT/ZIe/IbHbIX E€r0 MOJIOKEHMM ABNAKOTCA:

- UCTEYeHMe CPoKa AeMCTBMA. Takaa CMTyauus BO3MOXKHA, €C/IM NpM pa3paboTKe JIOKasIbHOMO aKTa
6bln onpeseneH nepuoa ero AercTeuA. NMpu HACTYNIEHNM YKA3aHHOTO CPOKA JIOKasIbHbIM aKT
aBTOMATUYECKM yTpaumBaeT cuay. OT paboTogaTtens He TpebyeTcsa U3aHUA JONO/IHUTENIbHbIX
[OKYMEHTOB, NMOATBEPXKAAOLWMX 3TOT (aKT. B kKayecTBe npumepa MOXKHO NpUBECTH rpadmK
OTMYCKOB. B cuny npsAMOro ykasaHusi 3aKoHa rpaduK OTMYCKOB YTBEPKAAETCA EXErOAHO U
npeKpallaeT AeMCTBME MO OKOHYaHUM KasleHJapHOro rosa;

- OTMEHa (MpM3HAHWE YTPATMBLLMM CUJTY) JIOKAJIbHOrO aKTa JIM60 OTAE/IbHbIX €0 MOJIOKEHMM
APYryM JIOKa/IbHbIM aKTOM;

- BCTYM/IEHWE B CUJTY 3aKOHA MM APYroro HOpMaTMBHOIO MPABOBOr0 aKTa, COAEPIKaLlero HopMbl
TPYAOBOro NpaBa, KOJIIEKTUBHOIO 10roBOpa, COr/lalleHMs, KOrAa YKasaHHbIE aKTbl YCTaHaB/IMBAIOT
60/1e€ BbICOKMIM YPOBEHb FapaHTUM PabOTHUKAM MO CPABHEHMIO C AEMCTBOBABLUMM JIOKA/IbHbIM
aKTOM.

9.2.ECcnm NnpuHAT 3aKOH MM APYrol HOPMATMBHBIM NPABOBOM aKT, YCTaHaBAMBAOLWMM 6onee
BbICOKMIM YPOBEHb rapaHTMI paboTHMKAM MO CPaBHEHMIO C JIOKAJIbHbIM aKTOM, AeMCTBME
JIOKaJIbHOTO aKTa MM OTAEJIbHbIX €ro MOJIOKEHUIM NpeKpalLaeTcs.
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